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Independent Contractor Agreement

1. Agreement

In consideration of payment by Shane & Peter, Inc. to [Contractor Name], an independent contractor ("Contractor").

Consideration:  Fixed fee ($) or Commission (%) (describe)     


For consideration, you agree to perform the following work:

2. Representations and Warranties of Contractor. 

Contractor represents and warrants to Shane & Peter, Inc.:

1. Contractor does not require training from Shane & Peter, Inc., and possesses the skills requisite to provide the services being rendered. 

2. Contractor neither requires nor expects Shane & Peter, Inc., to hire assistants or employees for Contractor.

3. Contractor does not expect or anticipate a continuing relationship with Shane & Peter, Inc., beyond the completion of the services contemplated herein.

4. Contractor possesses the tools, materials, equipment and supplies sufficient for Contractor to provide the services contemplated herein.

3. Representations and Warranties of Shane & Peter, Inc.  

Shane & Peter, Inc., represents and warrants to Contractor:

1. Contractor and Contractor's employees shall not be required to comply with instructions from Shane & Peter, Inc.'s employees with respect to when, where, what hours, and how Contractor is to work.

2. Contractor shall not be integrated into the business operations of Shane & Peter, Inc., or be subject in any manner to Shane & Peter, Inc.'s direction or control.

3. Shane & Peter, Inc., acknowledges that Shane & Peter, Inc., is not Contractor's only client, and that Contractor makes Contractor's services available to other clients on a regular and consistent basis.

Contractor and Shane & Peter, Inc. intend that they have entered into a contract for services as regards the above "Work."  Author irrevocably assigns to Shane & Peter, Inc. all right, title and interest to such "Work."   Author further irrevocably assigns to Shane & Peter, Inc. all right, title and interest to future work done for Shane & Peter, Inc. (or its successor in interest) unless Author notifies Shane & Peter, Inc. otherwise in writing prior to delivery of such future work.

Payments will be made based on invoices submitted by Contractor.  In consideration of payment by the Shane & Peter, Inc., Contractor agrees that it is an independent contractor and will hold itself out to the public as an independent contractor (attach proof as described on page 3).  Contractor is not an employee, agent, or representative of Shane & Peter, Inc..  Contractor is responsible for all federal and state payroll taxes and insurance.  Contractor - on behalf of itself, its assigns, and its estate - waives and releases any and all claims or rights whatsoever Contractor may have against Shane & Peter, Inc.. 

4. Certification Regarding Debarment, Suspension, and Other Responsibility Matters

Contractor certifies, to the best of its knowledge and belief, that it and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency;

2. Have not within a three-year period preceding this agreement been convicted of or had a civil judgment rendered against them for (i) commission of fraud or criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under public transaction; or (ii) violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with the commission of any of the offenses enumerated in paragraph 2 of this certification; and 

4. Have not within a three-year period preceding this agreement had one or more public transactions (Federal, State, or local) terminated for cause or default

Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to the agreement that sets forth the reason or reasons for the inability to so certify.

5. Termination

1. This agreement may be terminated by either party at any time upon 30 days written notice to the other party.

2. In the event of a breach of this agreement by Contractor, Shane & Peter, Inc. shall have the right to terminate the agreement.  In the alternative, Shane & Peter, Inc. may give written notice to Contractor specifying the manner in which the agreement has been breached.  If a notice of breach is given and Contractor has not substantially corrected the breach within 10 days of receipt of the written notice, Shane & Peter, Inc. shall have the right to terminate the agreement.  This remedy shall be in addition to, and not in lieu of, any other remedies available to Shane & Peter, Inc. at law or in equity.

3. In the event of termination, all documents and other materials related to the performance of this agreement shall promptly be delivered by Contractor to Shane & Peter, Inc..

6. Arbitration

This agreement shall be construed in accordance with laws of the State of California and shall be deemed to have been accepted in said state.  It may not be changed orally.  Any controversy or claim arising out of or relating to this agreement, or the breach thereof, shall be settled by arbitration in Santa Cruz, California in accordance with the rules of the American Arbitration Association, and judgment upon the award rendered by the Arbitrator may be entered in any court having jurisdiction thereof.

7. Financial Records Availability 

(applicable if receiving U.S. Federal passthrough funding)

Shane & Peter, Inc.'s sponsoring agency, the Controller General of the United States, or any of their duly authorized representatives, shall have access to any books, documents, papers and records of the contractor which are directly pertinent to the effort under this contract work for the purpose of complying with any audits, examinations, excerpts, and transcriptions.  This right to access extends to independent auditors, as necessary to comply with the terms of OMB Circular A-133.

8. Documentation

Independent Contractor must complete Form W-9 or W-8 as well as the following:

An independent contractor is an individual or organization that supplies services to Shane & Peter, Inc., but not exclusively for Shane & Peter, Inc..  In the U.S., an independent contractor's services must be available or provided to the general public and physical proof must be provided to Shane & Peter, Inc..  

Any one of the following is sufficient proof of independent contractor status:

a. A business office address separate from the residential address (not a PO Box #)

b. The filing of a business (Schedule C) Federal tax return that includes income from non-    Shane & Peter sources. (copy required)

c. The contractor has employees and provides a copy of an employment tax return

In absence of any above proof, two or more of the following must be provided:

a. Business advertisement in the newspaper, etc.

b. Professional business card and stationery. 

c. Business listing in the Yellow Pages or other business telephone directory

d. A separate business telephone or fax number or answering service.

e. A copy of an invoice to and a check or check stub from another company as compensation for the same type of service.

f. Proof of ownership of special business equipment, such as:  a delivery truck; professional photography equipment; professional printing equipment; etc.

g. A special business license. 

h. Former employees of Shane & Peter will need to provide substantial proof of independent contractor status, typically three or more of the above examples. 

i. Previously submitted required proof on:

In addition, all independent contractors (except for foreign status individuals) are encouraged to provide a Federal Employer Identification Number (EIN) and not a social security number.  An EIN can be applied for with Federal Form SS-4.

9. Acceptance

In acknowledgment of our understandings, we all have signed below.

By: 

Date: 

Signature: Independent Contractor

By: 

Date: 

Signature: Shane & Peter, Inc.
















